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Colorado Department of Revenue, January 2014 
Instructions for Retail Marijuana Excise Tax Return 
 
Step 1. To file your retail marijuana excise tax return, go to www.TaxColorado.com  Click on the Revenue Online button. 
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Step 2. Enter Login ID and Password to access Revenue Online. 
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Step. 3. Click on the Account Number hyperlink ending in RME for the RMJ Excise Account Type. 
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Step 4. Click on the “File Now” hyperlink for the appropriate filing period. 
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Step 5. Click on the “Enter Site Information” hyperlink. 
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Step 6. Enter your 12-digit location number in the space provided.   
If you did not sell or transfer retail marijuana from this location for the filing period, check the box and skip to step 8.   
If you did sell or transfer from this location, complete the Yes/No questions.   
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Step 7.  If you sold bud/flower during the filing period, you must complete the Inventory Schedule.   
Enter the total Quantity and Total Dollar amount of sales and transfers from this location.   
Click the “OK” button when complete.   
Repeat inventory schedule for shake/trim and immature plants. 
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Step 8. When the appropriate inventory schedules for Bud/Flower, Trim/Shake and Immature Plants are complete, click the “OK” button. 
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Step 9. To view your return, select the “Click here to view your return.” hyperlink.  To submit your return, select the “I Agree” check box and click on the 
“Submit” button.  
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Step 10. Prior to submitting your return, Revenue Online will ask you to re-enter your password. Then click OK. 
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To file a return for another location, select the “File Another Site (Branch)” button and go back to Step 6.   
If you have completed filing your return(s), you can make a payment online with a credit card or echeck.  
If you want to pay by mail or bring in a payment you can print a voucher (coupon) to submit with the payment. 
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Step 11. To make an online payment, Confirm Taxpayer Information and select the “Click to Add/Edit Payments” hyperlink.  
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Step 12. Verify the Payment Amount and Payment Type and select the “OK” button. 

(If you want to pay a different amount you can edit the amount.) 
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Step 13. Confirm Payment Amount and select the “Pay Online” button to make an online payment. 
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Step 14. To submit online payment, select the payment type and enter payment information.  The online payment amount will differ from the amount due 
on the previous screen because online payments include an additional fee.   
• A $0.77 fee and a 2.25% charge will be included for online credit card payments. 
• A $1.00 fee will be included for online electronic check payments. 
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Step 15. Enter account payment information, then scroll down and select the “Continue” button (not shown in this screenshot).  
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Step 16. Enter billing information, then scroll down and select the “Continue” button (not shown in this screenshot). 
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Step 17. Verify payment information, then scroll down and select the “Agree/Continue” button (not shown in this screenshot). 
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Step 18. To complete your transaction, print your receipt. 

 

 


